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ST EDMUND’S
SCHOOL

CANTERBURY




APPLICATION FORM
​​​​​​​​​​​​​​​​​​​​​​​​​​
	Position applying for:
	


	Title:
	

	First Name:
	

	Second Name(s)
	

	Surname:
	

	Current Address:
	

	
	

	
	

	Contact telephone number:
	

	E-mail Address:
	

	How did you hear about this vacancy?
	

	Please indicate how soon you could take up this post/
	

	Do you have the right to take up employment in the UK?
	
YES  /  NO

	If necessary do you have a work permit and if so what is the expiry date?
	

	Do you hold a clean UK Driving Licence?
	
YES /  NO

	If ‘No’ please give details of any endorsements:



	Do you have any family or other connection with St Edmund’s School Canterbury?    YES  /  NO

If ‘Yes’ please give details




GENERAL EDUCATION (with dates)

	Secondary Education


	Dates of Attendance

	Higher Education


	Dates of Attendance



Educational Qualifications

	Academic or Vocational qualifications relevant to the position applied for with details of awarding body and date of award

	
	Grade
	Awarding

Body
	Date

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	Please give reasons for applying for this job.  Explain how your experience, skills and knowledge relate to the job description.  Include any other information that you feel may assist us when considering your application.

	

	

	

	

	

	

	

	

	

	

	

	

	

	Please continue on another sheet if necessary


EMPLOYMENT RECORD

(Begin with last or present position and omit none.  This record must be complete and an explanation of any gap must be provided.  Use separate additional sheet if necessary)
	Name and Address of Employer

(Current/Most Recent)
	Date Started
	Date Left
	Current/Leaving Salary

	
	
	
	

	
	Job Title
	

	
	Description of the work you do:

	
	

	Reason for Leaving:
	


EMPLOYMENT RECORD (continued)

	Name and Address of Employer
	Date Started
	Date Left
	Leaving Salary

	
	
	
	

	
	Job Title
	

	
	Description of the work you did:

	
	

	Reason for Leaving:
	


	Name and Address of Employer
	Date Started
	Date Left
	Leaving Salary

	
	
	
	

	
	Job Title
	

	
	Description of the work you did:

	
	

	Reason for Leaving:
	


	Name and Address of Employer
	Date Started
	Date Left
	Leaving Salary

	
	
	
	

	
	Job Title
	

	
	Description of the work you did:

	
	

	Reason for Leaving:
	


GENERAL INTERESTS

	Details of Sports/Hobbies/Voluntary Activities

	

	

	

	


​​​​​​​​​​​​​​​​​
REFEREES

Please provide the names of two referees.  One referee should be your current or most recent employer who we will approach for a confidential reference.  If you are not currently working with children but have done so in the past one referee must be from the employer by whom you were most recently employed in work with children.
Please note references will not be accepted from relatives.

	Name:
	

	Address:


	

	Contact Tel. No:
	


	Name:
	

	Address:


	

	Contact Tel. No:
	


Employees are recruited on the basis of their qualifications and experience, regardless of sex, sexual orientation, marital status, race, colour, nationality, religion or belief, ethnic or national origin, age, disability and union membership status. However, before any provisional offer of employment is confirmed, you will be required to give your consent to the school obtaining a medical examination report from your own GP, at the school’s expense, regarding your occupational fitness or capacity to undertake the duties of the job and any day to day activities; and have obtained, through the school, an ECRC DBS check.

DECLARATION
I hereby confirm that the above information is true and accurate.  For the purposes of compliance with the Data Protection Act 1998, I hereby give my consent to St Edmund’s School Canterbury to process the data supplied in this application form for the purposes of recruitment and selection.
I am aware that the post for which I am applying is exempt from the Rehabilitation of Offenders Act 1974 and therefore that all convictions, cautions and bind-overs, including those regarded as “spent” must be declared.  I have not been disqualified from working with children, I do not appear on any barred lists held by the DBS, am not subject to any sanctions imposed by a regulatory body and:
· either (please delete one of the following * as appropriate) *I have no convictions, cautions or bind-overs,

· or *I have attached details of any convictions, cautions or bind-overs in a sealed envelope marked confidential.

Any offer of appointment will be dependent on the completion of a satisfactory Disclosure and Barring Service (DBS) check.
	Signed:
	
	Date:
	


St Edmund’s School Canterbury is committed to safeguarding and promoting the welfare of children and applicants must be willing to undergo child protection screening appropriate to the post, including checks with past employers, and the Disclosure and Barring Service.  

Please return your completed application, together with your CV and Covering Letter to:

slh@stedmunds.org.uk 
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