ST EDMUND’S
SCHOOL
CANTERBURY

Pre-Prep (including EYFS) Supervision of Children Policy

Aims

St Edmund's is committed to provide, as far as is reasonably practicable, a safe environment for children to
learn and play. This policy seeks to clarify how the children will be supervised during the scheol day and the
role of the staff.

Responsibilities
Head of Pre-Prep will:

- Ensure there is the correct number of suitably trained staff available to meet the supervision
requirements.

- Ensure that staff are aware of their responsibilities and have sufficient training and guidance.

- Continue to develop a safety culture throughout the school.

- Ensure risk assessments are carried out and adhered to.

- Review and evaluate supervision procedures with Pre-Prep staff.
Pre-Prep staff should:

- Read and adhere to this policy
- Supervise children closely ar all fimes during the school day
- Carry out regular risk assessments

Supervision Arrangements
8.00-8.10am Drop off in Giles Lane car park

- Pre-Prep staff will supervise children when exiting their cars, ensure safe passage to the collection
zone on the cricket pitch behind the fence while waiting for all children to arrive.
- Staff will supervise children on the walk to their classrooms.

- Nursery children will have a minimum of 2 members of staff with a ratic of 1:8.



- If a child arrives late a member of the Junicr school cn car park duty will ring the office who will
locate the correct Pre-Prep class teacher. The child will be collected and supervised on their walk fo

the classroom.
8.10-10.30am in Classrooms

- Pre-Prep staff are now supervising the children.

- Nursery children are signed in on a paper register as they arrive and the computer register is
completed as soon as is possible.

- Computer Registers are taken first thing in all other classrooms.

- Children are never left on their own.

- Inthe Nursery there will be at least 2 members of staff all the time with a ratio of 1:8.

- All classrooms have a telephone connection for emergencies.

- There is always a paediatric trained first aider on site as well as the medical centre.

- Children are expected fo follow class rules and adhere to Behaviour Management policy.

- When children have to move around the school site for PE lessons or Qutdoor Learning they are
accompanied by af least 2 members of staff in EYFS classes and 1 in K51 classes {(depending on

needs of the children, activity and venue) in accerdance with risk assessment.
10.30-11.00am Play Time
Quiside
Duty staff will:

- Complete risk assessment sheet by checking the playground for any dangers such as an open gate,
broken equipment, slippery surfaces, litter, dead animals, animal faeces etc

- Remove any dangers found or alert Head of Pre-Prep.

- Keep children away from the danger if appropriate

- 1 member of staff will remain close to the gate to ensure children do not leave the playground and it
is closed after any staff come in.

- Take out equipment for children to play with from wooden shed.

- Supervise the use of the Pre-Prep Hall toilets.

- Position themselves in the playground to ensure good coverage of the whole playground so children
can be supervised closely.

- Remind children of playground rules when necessary.

- If achild has been reminded about the rules and continues with poor behaviour they will be sat cut
on the bench for a few minutes. If they continue with poor behaviour they will be sat out for a longer
period of fime or sent to the class teacher.

- Inform class teachers at the end of the playtime of any incidents.

- Inan emergency ring the bell and ask children to stand still and listen to instructions and if

necessary ring doorbell of Abingdon House to alert other staff.
Inside {due fo pocr weather)

Duty staff will:



- Look after children in the classrooms if the weather deteriorates during a play time or is so bad they
can’t go out at all. If extra staff are needed to supervise children appropriately, eg. In Nursery there

will be at least 2 members of staff with a 1:8 ratio, they will be called upon.
11.00-12.00pm in Classrooms

- Pre-Prep staff are now supervising the children. {as above)

- Nursery children, going heme at 12.00 will be supervised on the walk to the car park
12.00-12.45 Lunch

- Pre-Prep staff will supervise children on walk to Pre-Prep hall, during lunch and in the playground.
The Dragonfly class will be supervised on walk to Dining Hall, during lunch and on walk back to Pre-
Prep in accordance with risk assessment.

- Atleast 1 member of staff will sit with each table while they eat.

12.45-1.15pm Play fime
Qutside
Duty staff will:

- Supervise children as above.
- Ar1.10pm children are asked to help fo put equipment away. At 1.15pm children are asked to walk

to their classroom dooer.
Inside {due to pocr weather)
Duty staff will:

- Lock after children in the classrooms if the weather deteriorates during a play time or is so bad they
can't go out at all. If extra staff are needed to supervise children appropriately, eg. in EYFS there will

be at least 2 members of staff, they will be called upon.
1.15-3.10pm in Classrcoms

- Pre-Prep staff are now supervising the children. (as above)
- Nursery children, going home at 1.30pm will be supervised on the walk to the car park

3.10-3.20pm End of School Day

- Pre-Prep staff supervise children on walk to car park where parents will collect them.

- The Nursery will have at least 2 members of staff with a ratio of 1:8.

3.20-5.30pm Late Stay

- Any children attending Late Stay will be supervised on way tc Pre-Prep Hall.



- Pre-Prep staff will supervise children in Late Stay where they have a story, snack, a variety of play
activities and tea.

- Children are expected to behave as they do in lessons. Staff are aware and put info practice
Behaviour Management pelicy.

- There are always at least 2 members of staff present and keep to a 1:8 ratio.

- When parents ring to say they are in the car park the children are supervised on walk to car park.

5.30-6.00pm Extended Late Stay

- On request Late Stay can be extended to 6.00pm. The above supervision will apply.

Review

Policy and supervision will be reviewed regularly.
1. September 2018

2. September 2019

3. September 2020

4. September 2021

5. September 2022

Review date: September 2023

EQC



Appendix 1
Playground Rules

- Do not make weapons.

- No climbing on the train roof.

- Take care of others when using trikes and don't ride too fast.

- Balls only tc be used in the football area.

- Keep your hands and feet to yourself.

- Follow instructions straight away

- When using constfruction equipment fake care with moving planks and crates efc.

- Wait your turn on Climbing Tower



