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https://www.stedmunds.org.uk/about-us/policies-inspection-reports/
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Risk Assessment Form to be completed prior to low risk, short duration visit.  

To be used in conjunction with SES Short Duration Visit Risk Assessments. 09/2021 

(To be presented to NJH for consideration 1 week prior to visit) 

                       General                                                             Comments                         

1 Place of visit  

(address and phone number) 

 

 

2. Date and time 

Duration of visit. 

 

3. Do you have the Risk Assessments of 

the place you are visiting, and aware 

of the Hazards within the site? 

(Should be on their website) 

 

4. Mode of transport.  

5. Collection point.  

6. Number of Pupils.  

7. Supervisor/Group Leader for trip.  

(Name and mobile phone number) 

 

 

8. Number of additional Staff / 

volunteers . 

Please provide Names and mobile 

phone numbers of staff attending. 

(Numbers to ring in event of a 

situation or emergency). 

 

9. Parents’ permission for visit. How 

have parents been informed? Please 

attach 
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10

. 

Are there First aiders on the trip, or 

are there First Aiders at site? 

 

11

. 

Are any of the pupils on medication 

that requires transporting with them? 

Any dietary restrictions for pupils? 

Any SEND pupils where information 

needs to be shared with staff? 

 

12

. 

Safeguarding. Please confirm that you 

have consulted with RPU (DSL) ahead 

of the trip with the list of attendees. 

 

13

. 

How have pupils been briefed on 

correct clothing for visit (consider 

weather forecast and activity to be 

undertaken.) 

 

14

. 

A briefing should occur with pupils 

regarding expected behaviour, 

meeting point, toilet visits, stranger 

danger etc. Regular Head Count. 

When will this be? 

 

15

. 

Further considerations.  

Signed (Group Leader): 

 

16

. 

Counter Signed:  

 

Nick Hodge 
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